
 

FIRESMART/EMERGENCY PROGRAM COORDINATOR 
(One-Year Term) 
 
The Village of Nakusp has a one-year employment opportunity for a FireSmart/Emergency Program 
Coordinator. Reporting to the Fire Chief and CAO, this position takes a leadership role with all FireSmart 
initiatives and activities within the Village and involves some clerical duties assisting the Fire Chief.   
 
This position encompasses administrative work of a high level of complexity including: 

 FireSmart Program coordination 
 Community planning to ensure consistency with FireSmart Principles 
 Public Engagement and Communications  
 Establishing internal referral procedures for new developments to ensure consistency with 

FireSmart principles 
 Integrating wildfire resiliency efforts into Village Asset management software 
 Emergency Planning 
 Assisting the Fire Chief with clerical duties 

 
This position requires establishing and maintaining effective working relationships with a variety of internal 
and external contacts and working within established guidelines and policies. Since this position deals with 
the public, exceptional customer service is required.   
 
Desirable skills for the position include: 

 Understanding of fire prevention, FireSmart and emergency preparedness programs  
 Knowledge of fire and public safety education, fire service operation, and emergency management  
 Some knowledge of Microsoft and social media application software 
 Ability to follow oral and written instruction and work with minimal supervision 
 Ability to multi task and be flexible with changing priorities and work assignments. 

 
The successful applicant must be comfortable interacting with the public, using technology, be a team 
player and have keen administration and interpersonal skills.  Ideal applicants will have a Valid Local 
FireSmart Representative Certificate, Wildfire Mitigation Specialist Certificate or equivalent or willingness 
to attain.  
 
This is a unionized position with a rate of pay of $31.14 per hour, for 40 hours per week. 
 
A complete resume of experience, qualifications and references will be accepted until 4:00 pm, May 31, 
2022 to the CAO, Village of Nakusp, Box 280, 91 – 1st Street NW, Nakusp, BC, V0G 1R0; or email 
cao@nakusp.com 
 
Applicants not contacted within two weeks of the competition closing date are thanked for their interest. 
 
Wayne Robinson, CAO 
May 13, 2022 
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